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Dear Mr. Padejski:

I am responding to your Freedom of Information Act (FOIA) request (EPA-HQ-2013-003789) for a copy
of EPA Headquarters visitor’s log database in a computerized format (CSV file) for the period of January
2008 to present. You indicate that you would like to receive, among other things, the name of the visitor,
the date of the visit, the date of the appointment, the name of the person being visited, and a general
description of the reason for the visit.

The EPA does not maintain a visitor’s log database with all the information that you have requested. For
security purposes, the agency’s building entrance guards maintain a daily paper “Visitor Sign-In Register”
that contains some general information, such as the time and purpose of the visit and an escort name. We
do not record the names of persons being visited nor a detailed description of the reason for the visit. In
addition, some of these names include employees who may have forgotten their badges and are required
to sign in. These paper logs are kept for a limited time before disposal and are not available since January
2008. For your information, we have scanned and are providing 100 pages of these logs.

Under the FOIA, you have the right to appeal this determination. EPA must receive your appeal within 30
calendar days from the date of this letter. The agency will not consider appeals received after the 30
calendar day limit. The appeal must be in writing and should include the HQ-2013 tracking number
assigned to your request (above), copies of your initial request and the response letter from the agency,
and the reasons for your appeal. You may submit your appeal letter by U.S. Postal Service mail, courier or
hand delivery, fax or email. For quicker handling, please mark the appeal letter and envelope, “Freedom
of Information Act Appeal.”

Mailing address:
National Freedom of Information Officer
U.S. Environmental Protection Agency
1200 Pennsylvania Avenue, NW (2822T)
Washington, D.C. 20460

Internet Address (URL) @ http://www.epa.gov
Recycled/Recyclable @ Printed with Vegetable Oil Based Inks on 100% Postconsumer, Process Chlorine Free Recycled Paper



Courier and hand delivery address:
National Freedom of Information Officer
U.S. Environmental Protection Agency
1301 Constitution Avenue, NW, Room 6416 West
Washington, D.C. 20004

Fax: (202) 566-2147; email: hg.foia@epa.gov

Sincerely,

Edna Reynolcﬁ%

Acting Chief, Securlty Operations Branch



